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1. DATA REQUEST
	1.1 General requirements
	Date: 

	Data (brief description and name)
     
Raw Data:     
 FORMCHECKBOX 
       or             Derived Data:     
 FORMCHECKBOX 


	Data champion (responsible for deciding how Data should be shown.)

Name:      


Email:      


Telephone:      




	Data Owner (who owns the Data.) Specify details if there is more than one.
Same as Data Champion  FORMCHECKBOX 

If different from Data Champion, provide details:

Name:      


Email:      


Telephone:
     

	Data owning organisation
(If derived data, please attach a list of all third party data sources )

     


	Details (Please describe the Data in sufficient detail to allow a non-expert to understand what it is)

     


	Driver (Why should this be on Scotland’s Environment web site?)

     
	Deadline (If applicable)

     

	Requirements

(A business analyst will be in touch to discuss your requirements in more detail, but it helps if you can summarise below how you want the Data to be available/look/be used by the Scotland’s Environment web site  user e.g. data view, data download, image download, link to another web site/information source etc.)

     


	Visualisation (choose from:)
Map:     
 FORMCHECKBOX 

Dataset:  
 FORMCHECKBOX 

Other:              FORMCHECKBOX 
 please specify:      
	Should the Data be available to:

The public:                                      FORMCHECKBOX 

A restricted user-community:     FORMCHECKBOX 
  please specify who and why:      


	Any other requirements Scotland’s Environment Web should be aware of
     


	1.2 Data requirements



	In what format is the Data currently available? (add any additional information in text box)

Spreadsheet:     
 FORMCHECKBOX 

     
Web service:        
 FORMCHECKBOX 

     
Web map service: 
 FORMCHECKBOX 

     
GIS files:               
 FORMCHECKBOX 

     
various:               
 FORMCHECKBOX 

      

Oracle:               
 FORMCHECKBOX 

     
Other:               
 FORMCHECKBOX 

     

	How often is the Data updated?

     


	Is the Data currently available from one database/source? Please specify, including methodology for any derived data.
     


	Is the data subject to any specific Licence agreements, Terms & Conditions of Use, Copyright ? If yes, please specify including any statements or acknowledgement to be displayed. Such documents should be available if requested. 
     


	1.3 Data use approvals
Full approval : review of all product documentation , involvement in user testing of demonstration product, and final approval pre-final testing and release

Notification of final release : email notification that your data is being used and 2 week notification of product release 



	Data Use by Scotland’s Environment Web
	Approval
	Level of approval

	Environmental Information Map – view only
	Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

	full approval required    FORMCHECKBOX 
       

notification of final release only    FORMCHECKBOX 


	Interactive Map Search – view only
	Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

	full approval required    FORMCHECKBOX 
       

notification of final release only    FORMCHECKBOX 


	Data visualisation – view only
	Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

	full approval required    FORMCHECKBOX 
       

notification of final release only    FORMCHECKBOX 


	Trends and Indicators - view only graphs
	Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

	full approval required    FORMCHECKBOX 
       

notification of final release only    FORMCHECKBOX 


	Trends and Indicators - data download
	Yes  FORMCHECKBOX 

No   FORMCHECKBOX 

	 full approval required    FORMCHECKBOX 
       

notification of final release only    FORMCHECKBOX 


	Other future uses by Scotland’s Environment Web [managed and maintained by SEPA]

	Yes  FORMCHECKBOX 

No   FORMCHECKBOX 


	full approval required    FORMCHECKBOX 
       

notification of final release only    FORMCHECKBOX 



2. DATA USE APPROVAL 
	I, the Data Owner [named in S.1.1],  give permission to Scotland’s Environment Web to use the Data [noted in S1.1], as per the uses and levels of approval [noted in S1.3] and any future use that Scotland’s Environment Web may envisage.  
If providing derived data, I also confirm that I warrant that I have full authority from all third party data owners to share the Derived Data with Scotland’s Environment Web on the above basis. * delete if not required

I warrant that all information provided or to be provided on the above terms and conditions of use is correct and up to date. 
Name

Organisation

Date

Electronic signature or attach file ref of saved/dated  email that confirms approval


